Mini Workshop Proposal Guidelines

When submitting your Mini Workshop proposal in ProposalSpace, you will be asked for the following items. It is important for the reviewers to understand the activity on which the workshop is based and what the conference participants will do in the workshop. 

Title
The title should be short and descriptive. It should accurately represent the content and objectives of the workshop. Restrict the use of abbreviations.

Presenters and Contact Information

Summary of the Workshop Activity 
Please provide a brief and clear summary of 300 words or less describing the main goals and relevance of the experiment/activity, what the students do, what the workshop participants will do, and what the participants will gain from attending this workshop. The summary is posted on the conference website, and this is the main resource that conference participants will use to decide whether this workshop aligns with their interests and goals. The summary will also serve as the abstract published in Advances in Biology Laboratory Education. 

Who is the target audience of the activity?
You will be asked to identify who the audience of the activity is and at what level (i.e. high school, bachelors, graduate, Instructor) and in what type of course would be most appropriate for the activity to be used. 

Workshop Length and Repetition
Do you have a preference to present the workshop as a 45- or 90-minute session? If you are presenting a 45-minute session, would you like to offer the workshop twice?

Outline and Description of what Participants will do during the Workshop
Provide a description (300 words) of how you will present the activity to the conference participants. Please lay out clearly how you anticipate time to be allotted during the workshop. Please briefly describe what participants in your workshop will be doing. Mini workshops are not a place to only give a presentation or product demonstration. These are not research talks like you would give at a more traditional conference.

Template: Timeline for Mini Workshop Proposed Activities
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	Type of Activity
(Lecture, Hands-On, Open Discussion, Q&A, etc.)
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Supplies and other requests
Please provide any supply, equipment, AV, or space needs that the Host will be expected to provide.
